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Persiament

padoThI 00mero coopanus padoTHUKoB MBOY «I'umnasus Ne5»
1. O0mmue moJio:KeHUA

1.1. Hacrosimmii pernamenT pa3paboTaH B COOTBETCTBHH ¢ DenepalibHbIM 3aKOHOM
otT 29.12.2012 Ne 273-®@3 «0O06 obpazosanuu B Poccuiickoit @enepanumy, ycrasom MBOY

«'umuazug NeS»

1.2. PernamMeHT yCTaHaBJIUBAET MOPSAOK OPTaHU3ALNH ASSITEIbHOCTH O0IIEero CoOpaHust
pabotHukoB MBOY «I'umuazus Ne5»

(manee — obOpa3oBarenbHas OPraHU3ALMS).

1.3. Obmiee cobpanue paOOTHUKOB SIBJIIETCS] TIOCTOSIHHO ASHCTBYIOIIUM KOJIJIETHATbHBIM
OpraHoOM yIIpaBJjIeHHsI 00pa3oBaTeIbHON opranm3anui. B coctas obmero codpanus
pPaOOTHHKOB BXOAAT PaOOTHHKH, Il KOTOPBIX paboTa B 00pa30BaTeNbHON OpraHn3aluu
SIBJIAETCS] OCHOBHOM.

2. Opranusanusi padoTbl 0011ero coopanusi pabOTHHKOB

2.1. IlepBoe 3acenanue odmero codpanus pabOTHUKOB MOCTIE €0 CO3AAHMS, a TAKXKE MePBOE
3acefaHne HOBOTO cOCTaBa o0Iero coopanusi pabOTHUKOB CO3BIBAETCS PYKOBOJUTEIEM
oOpa3oBaTeNbHON OpraHu3alny He no3nHee 7 (cemu) paboduux JHeH mocie co3manust o0mero
coOpanusi pabOTHUKOB WM N30paHKsI HOBOTO COCTaBa 00IIero coopaHusi pabOTHUKOB,
KOTOPBII BEJET 3acenanne 10 u3dpanus npeacenaaresis oomero coopanus pabOTHUKOB.

2.2. PykoBoacTBo 00muM coOpaHueM pabOTHUKOB OCYIIECTBIISIET Peaceaaresib. Benenue
MPOTOKOJIOB 00I1Iero codpaHusi pabOTHUKOB OCYIIEeCTBIIsIETCs cekperapem. [Ipencenarens u
cekpetapb o01iero codpanus pabOTHUKOB BBIMOJHSIOT CBOU O0SI3aHHOCTH HA OOIIECTBEHHBIX
Havaax.

IIpencenarens:

e OPraHM3YeT IEATEbHOCTb 00Iero CoOpaHus;



UHPOPMHPYET UICHOB 001ero codpanus O MPEACTOSIIEM 3aCeIaHUH B MOPSIAKE,
npenycMoTpeHHOM ycTaBoM MBOY «I'umuazust NeSy

e U HACTOSIIIIUM PErjiaMeHTOM;

e OpraHM3yeT MOATOTOBKY U IPOBEEHHUE 3aCeNaHuUs,
e OmpenessieT NOBECTKY 3aCeaHus,

e KOHTPOJIMPYET BBINOJHEHNUE PEeLIeHUI.

2.3. 3acenanus oduiero codpanusi pabOTHUKOB MPOBOIATCS ¢ IEPUOJUIHOCTHIO,
yCTaHOBJIEHHOH ycTaBOM MBOY «I'umuazust NeS»

2.4. 3acenanus oduiero codpanusi pabOTHUKOB MOTYT MPOXOIUTH B (hopMe KOH(DEPEHLI-CBA3U

2.5. Ha 3acenanus obmero codpanusi paOOTHUKOB MOTYT OBITh MPUTJIALIECHBI TPEICTABUTEIH
YUPECAUTEIIA, O6H_IeCTBeHHbIX opraHmauI/Iﬁ, OpTaHOB MYHHULIUTIAJIBHOI'O U TOCYAAPCTBECHHOI'O
yIpasieHus U Apyrue juna. Jinna, npuriaieHHple Ha 3acelaHnue, MONb3YKTCA IPABOM
COBEIATENBHOIO I'0JI0Ca, MOTYT BHOCUTD MPEJIOKEHUS U 3asBJIEHUS], yUaCTBOBATh

B O6CY>K,I[€HI/II/I BOIPOCOB, HAXOAAIIUXCS B UX KOMIICTCHLIUN.

2.6. Pemenus, npunsThie 0OIMM coOpaHneM pabOTHUKOB B COOTBETCTBUU
C 3aKOHOZIATENIbCTBOM U B MPEEIax CBOMX MOJHOMOYHH, 00s3aTeNbHBI 151 BCEX PaOOTHUKOB
00pa3oBaTeNbHON OPraHU3aLIH.

2.7. Pemenus obmero coOpanust pabOTHUKOB MOTYT COAEPIKaTh MOPYUYEHHs], 00s13aTeIbHbIE
ITsI UCTIOJTHEHUST BCEMHU paOOTHUKaMU 00pa30BaTEIbHON OpraHU3AMK U PEKOMEHIAIUN
y4acTHHKaM 00pa30BaTeIbHOTO MPoLecca.

2.8. Pemenus obmero codpanust pabOTHUKOB TOBOISTCS 1O CBEACHHS BCEX
3aMHTEPECOBAHHBIX JIUI[ He Mo3aHee 7 (ceMu) pabounx MHEH Mocie MPOIEAIEero 3aCeaaHusl.

2.9. IlpencenaTenb OTYUTHIBAETCS O ACATENBHOCTH 00IIero codpanust pabOTHUKOB
Ha 3acemanuu odmero codpanus pabOTHUKOB HE Peke OJTHOTO pasa B IO,

3. llopsiaok co3biBa 04epeaHOro o01ero coopaHusi paGoTHHKOB

3.1. Pemenue o mpoBeneHNH OuepenHoro odmmero codpanus padOTHUKOB MPUHIMAETCSI
npenceaarenaeM odmero codpanusi paOOTHUKOB, KOTOPBIN OMPEAEIISET:

e MpOLEAYpPY MPOBENCHHUS;

e TOBECTKY 3aCEHaHus,

e JIaTy, BPEMsi U MECTO IIPOBEIEHUS,

e IMepeyueHb MaTePHAJIOB I MPEABAPUTEILHOIO O3HAKOMIIEHHSI YIEHaMH O0LIero
coOpanust pabOTHUKOB, a TAKIKE TIOPSIOK TAKOTO O3HAKOMIICHUS,

e MOPSIIOK FOJOCOBAHMS MO BOMPOCAM MMOBECTKH: OTKPBITOE, TAHOE HIJIN 3a04HOE;

e UHBIC BOMPOCHL, HEOOXOAMMBIE JIJIsl TIOJITOTOBKH MPOBEACHMSI 001Iero coopaHus
pabOTHUKOB.



[Ipencenarens obimero codpanns pabOTHUKOB COTIACOBBIBAET C PYKOBOIUTEIEM
00pa3oBaTeNIbHON OpraHu3aluy AaTy, BPeMsi K MECTO MPOBEACHUSI OYePETHOTO 3aCeAaH sl
obmero cobpanusi paOOTHHKOB.

3.2. lpencenarenn, cekpetapb 00IIero codpanuss paOOTHUKOB MJTH JIUIA, UX 3aMEHSIOIINE,
YBEAOMJISIFOT WIEHOB 00I1ero codpaHusi pabOTHUKOB O JIaTe, BPEMEHH, MECTe MTPOBEACHUS U
MOBECTKE 3aceaHus He Mo3/qHee 4yeM 3a 7 (ceMb) pabouux AHEl 10 AaThl €ro MPOBEACHUSL.

3.3. Pemenue o mpoBeaeHNH odepeaHoro odmero codpanusi padOTHHKOB BPy4YaeTCs YieHAM
o0mrero cobpanust pabOTHUKOB JIMYHO FUTH HAIIPABIISIETCS TOCPENCTBOM 3JIEKTPOHHON HITH
WHOH CBsi3H1, 0OecneunBaroell ayTeHTUYHOCTD MePeIaBacMbIX U IPUHIMAEMBIX COOOIIEHHI
U UX TOKYMEHTaJIbHOE TIOATBEPIKICHHE.

3.4. JlonosHUTENbHBIE TPEUIOKEHUS B IOBECTKY 3aCeNaHMUs OYePEeIHOro o0mero coopaHus
PaOOTHUKOB MOTYT OBITh BHECEHBI WIEHAMH 00IIero codpaHusi pabOTHUKOB B CPOK
He To3/1Hee 4yeM 3a 3 (Tpu) pabounx AHSI IO JAThl €r0 MPOBEACHHUSI.

4. Ilopsinok co3biBa BHEOYepeIHOro 001ero coopaHusi pa0OTHUKOB

4.1. Co3bIB BHeOUepeaHOTO 001mero codpanus pabOTHHUKOB OCYIIECTBIISIETCS B CIyYasix,
NpenyCMOTPEHHBIX YCTaBOM MBOY «'umHazus NeSy»

4.2. IlpemyokeHue o CO3bIBE BHEOUEPEIHOTo o01mero codpanus padOTHUKOB JTOJIKHO
COZlepKaTh:

e APryMEHTHUPOBaHHOE OOOCHOBaHHE HEOOXOIUMOCTHU MPOBEACHHUS BHEOUYEPETHOTO
oOrmero cobpanust pabOTHUKOB,;

e MPOEKT MOBECTKH 3aCEeIaHMS;

e TIPEANOJIaraeMyI0 IaTy BHEOUEPETHOTO 00IIero codpaHusi pabOTHUKOB;

e TIEpEYCHb MHULIMATOPOB MPOBEACHHSI BHEOUEPETHOTO 00IIero codpanus
pabOTHUKOB.

4.3. TlpennoxkeHue O CO3bIBE BHEOUEPETHOTO O0IIEro COOpaHusl mepenaeTcs
HETIOCPEACTBEHHOTO B KaHIEJSIPUI0 00pa30BaTENbHON OpraHu3auuu He nosaHee 10 (mecstu)
pabounx AHEH A0 AaThl MPEAIONaraeéMoro BHEOUEpeIHOTo o0mero codpanusi pabOTHUKOB,

B CJIy4yae €CJIM WHUIHATOPOM BHEOUYEPEIHOro 001ero coOpanus pabOTHUKOB SIBIISIETCS

He Tpeacenatesb o0mero codpanusi pabOTHUKOB.

4.4, Tlpencenarenb, cekpeTapb odmero coopanus pabOTHUKOB WK JIMLA, UX 3aMEHSIOIINE,
YBEAOMJISIFOT WIEHOB 00Iero codpanusi pabOTHUKOB O BHEOUYEpETHOM 00meM coOpaHuu
paOOTHUKOB MyTeM BPYYCHHSI FUTH HATIPABJICHUS MTOCPEICTBOM 3JIEKTPOHHOU UITH HHOMW CBSI3H
NpeJIOKEHUs] MTHULMATOPOB BHEOUYEPEIHOro 001Iero coOpaHusi, a TAKXKe YBEIOMIICHHS

0 JaTe, BpEMEHH, MECTE U TIOBECTKE 3aCEAaHUs He MO3AHEe UeM 3a 3 (TpH) pabounx IHs

710 1aThl €r0 MPOBEICHHS.

[Ipencenarens obimero cooOpanust pabOTHUKOB COTJIACOBBIBAET C PYKOBOIUTEIEM
00pa3oBaTeNIbHON OpraHU3alMy AaTy, BPeMsl i MECTO MPOBEICHUST BHEOUEPEAHOTO O0IIEro
coOpanusi pabOTHUKOB.



4.5. JlonosHUTENbHbIE MPEAJIOKEHUS B TOBECTKY 3aCEeIaHUs] BHEOUEPETHOTO O0IIero
cobpanust pabOTHUKOB MOTYT ObITh BHECEHBI WiIeHaMH 001mero codpanus pabOTHUKOB B CPOK
He To3/1Hee yeM 3a 3 (Tpu) pabodnx JAHS IO JAThl €r0 MPOBEACHHUSI.

5. lokymeHTanus o01ero coopanus

5.1. 3acenanus obmmero cobpanust padOTHUKOB OGOPMIISIIOTCS TIPoTOKoIamu. IIpoTokon
3acenanus oOmero codpanusi pabOTHHKOB COCTABIIICTCS HE To3IHee S (MATH) pabo4nx AHeH
MOCJIC €TI0 3aBCPUICHUA B ABYX SK3CMILIAPAX, MOAMUCBIBACMBIX €0 NPEACCAATCIIEM

U CEeKpeTapeM.

5.2. TIpoTOKOJ COCTABIISIETCS] B COOTBETCTBHH ¢ OOIUMU TpeOOBAHUSMH AEIOTMPON3BOACTBRA,
YCTaHOBJIEHHBIMU B 00pa30BaTeNIbHON OPTaHU3alNHY, C YKA3aHHEM CIIEIYIOIINX CBEICHUI:

e KOJIHNYECTBO pa6OTHI/IKOBj MNPUHABHINX YHACTUE B 3aCC€AaHUU, OTMETKA
0 COOJIFOIEHUH KBOPYyMa,

e KOJIMYECTBO TOJIOCOB «3a», KIIPOTUBY» U «BO3AEPKAIC» MO KAXKIOMY BOMPOCY
MOBECTKU 3aCEeIaHus;

e pemeHue 00mero cooOpanus pabOTHUKOB MO KAKAOMY BOIIPOCY MOBECTKU
3acenaHus.

Hywmepauus nmpoTokonos ob1ero codpanust pabOTHUKOB BEIETCs OT Havyajia yueOHOro rosa.

5.3. B cnyuae oOHapyskeHUs OIIMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO U3JI0KEHUs (PaKTOB
B IIPOTOKOJIE 3acenanus odmero coopanus pabOTHUKOB WiEeHBI 00IIero coopaHus
pabOTHHKOB BIpaBe TpeOOBATh OT MpeAcenaTelNs ero u3MeHeHus. B cBoto ouepens
npeacenarenb 00si3aH MPUHATH MEPBI IO BHECEHUIO B MTPOTOKOJI COOTBETCTBYIOLITUX
U3MEHEHHU! U YTOYHEHUH, a TAK)Ke CIIeNIaTh COOTBETCTBYIOLIEEe COOOIEHNE Ha CIENYIOIEM
3acenanuy odmero codpanust pabOTHUKOB, BHECS TAHHBINA BOTIPOC B €T0 MOBECTKY JTHS.

5.4. OpurnHajbl MPOTOKOJIOB XPAHSTCS B KAHLENSPHHA 00Pa30BaTEIbHON OPTaHU3aLHH.

5.5. K mpoTokony mpUKIaabIBAIOTCSA BC HHPOPMALNS U MATEPUAIIBI, & TAK)KE HHbBIE
JOKYMEHTBI, KaCaroLIUecs PELIeHUs.
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- IO peleHuro upekropa;
- 110 MPEIOKEHUIO HE MeHee 1/2 uneHoB OO6miero coopaHusl.

2.8. VlHuuumaTopsl co3biBa JOJKHBI OOPAaTUTHCS C MMCHbMEHHBIM 3asBIIEHUEM
Kk Ilpencemarento OOmero coOpaHMs, YyKa3aB MNPUYHMHBI, BbI3BABIINE CO3bIB
BHeouepeaHoro OOmero coOpaHus, MNPEANOJIara€Myr) MOBECTKY JHsS W JAary
nposeneHus. [Ipeacenarens OOuiero coOpanus JOMKEH OCYIIECTBUTH MOJTOTOBKY
U CO3bIB BHeouepeaHoro OOmiero coOpanust juO0 BIOPABE MPUHSATH PEHICHUE 00
OTKaze B €€ CO3bIBE, COOOUMB WHUIMATOpaM co3biBa OOmero coOpaHus o
OpPUYMHAX 0TKAa3a B YAOBICTBOPEHUM UX 3asBJICHUSI.

3. Komnerenuus O0wmero coopanust
3.1. K komnerenumuu O0mero codpanust OTHOCUTCS

- PacCMOTPEHHUE U PELICHUE BOIIPOCOB YIPABICHUS B COOTBETCTBUH C
3akoHOoAaTenbCcTBOM Poccuiickoit denepanuu n Yeuenkoit PecnyOnmku;

- OpcaACICHUC ITPUOPUTCTHLIX HaHpaBJ'IeHI/Iﬁ JACATCIIBHOCTH IITKOJIbI,

- oOpa3oBaHME  TPEACTABUTEILHOTO  OpraHa s BEJACHMS
KOJUIEKTUBHBIX TIEPErOBOPOB C AJAMMHHUCTpAIMECH IKOJBI TI0 BOMPOCaM
3aKJTFOUYCHHUS, U3MECHEHUS U JOTMOJHEHUS KOJIJICKTUBHOTO JOTOBOPA W KOHTPOJIS
€r0 MCIOHCHNUS,

- BBIJIBUKEHUE KOJUICKTUBHBIX TpeOOBaHUIT paOOTHUKOB M M30paHUe
MOJIHOMOYHBIX MPEACTABUTENCH JUIsl YYacTUsl B Pa3pCUICHUU KOJUICKTUBHOIO
TPYAOBOIO CHOPA,;

- Jlaya pEKOMEHIALMI 0 BONPOCaM U3MEHEHUS Y CTaBa, TUKBUAIALMU
Y pEOpraHu3almu WKOJIbL,

- Jaya PEKOMEHJauuii mno 1iaHy  (MHAHCOBO-XO3SMCTBEHHOMN
JEATEIBHOCTA IIKOJIBI, 3aCiHyIINBAHUE OTYETA MAUPEKTOpA IHKOJBL O €ro
WCIIOJIHEHNUH,

- COIJIaCOBAHUE  JIOKATBHOTO HOPMATHMBHOTO AaKTa O HOpMax
NPpOPECCUOHATBHON 3TUKH NEAArOrMYECKUX PAOOTHUKOB,

- OOCY>KICHHE BONPOCOB COCTOSIHAS TPYAOBOH JHUCUMIUIMHBI B
YupexxaeHuu, 1a4a peKOMEHJalUi 110 €€ YKPEIIEHHIO,

- COZEHCTBUE CO3JJaHUIO ONTUMAJBHBIX YCIOBUN Ui OPraHu3aluu
Tpy/Ja ¥ TPO(PECCUOHATIEHOTO COBEPIICHCTBOBAHUS PA0OTHUKOB;

NOJJEPKKA OOIIECTBEHHBIX HWHHULMATUB MO PA3BUTHIO JEATEIILHOCTH
LIKOJIBL.

3.2. Pemienns OOwmero coOpaHusi TPUHUMAKOTCS. OTKPBITBIM TOJIOCOBAHUEM
OONBIIMHCTBOM TOJIOCOB MPUCYTCTBYIOIMX W O(POPMIIIIOTCS TpOTOKoaamu. [1pu
PABEHCTBE TOJIOCOB TOJOC MPEACEAATENbCTBYOMIETO Ha 3aceaanun  OOwiero
coOpaHust sBisgercd peuatomuM. Pemenne OOmero coOpaHusi MOXKET ObITh
OPUHATO O€3 MPOBEACHUS COOPAHUS WM 3aCEIaHUsl MYTEM MPOBEACHHS 3A0YHOTO
roJ0COBaHMs (OMPOCHBIM NyTeM). Takoe TOJI0COBAaHHE MOKET OBITH MPOBEACHO



nyreM  oOMeHa  JOKYMEHTaMu  MOCPEACTBOM  JIH0OOro  BHJA  CBS3H,
o0ecreunBarolleil ayTeHTUYHOCTh NMEPEIaBacMbIX U MPUHUMAEMbIX COOOLIECHUHA U
UX JOKYMEHTaJIbHOE MOATBEPKACHKE. [ Ipy MPOBEACHUHU 3a0UHOI0 TOJIOCOBAHUS HE
MEHee ueM 3a 3 (Tpu) paboumx jgHS wiceHaMm OOmiero coOpaHusi HaMpaBisIETCs
npeyiaracmasl nopectka aHs. Bee unenbsl OO01iero coOpanus HE MEHee 4eM 3a 3
(Tpm) pabounx AHs 10 Hayajla TOJI0COBAHMS TOJDKHBI OBITh O3HAKOMIIEHBI CO BCEMHU
HEOOXOAMMBIMUA MH(pOpPMALIMEH U MaTepualiaMu, a TaKKe UMETh BO3MOXKHOCTb
BHOCUTD MIPEJIOKEHUS O BKJIFOUEHUH B MOBECTKY JTHS JOMOJHUTENBHBIX BOMPOCOB
HE MeHee YeMm 3a 1 (oauH) pabounii IeHb 10 Ha4ajia TOJ0COBAHHSI.

3.3. OOumiee coOpaHue NPaBOMOYHO, €CIM HA 3aCECJAHUM TMPUCYTCTBYET
Oojsiee YeM JBE TPETH €ro 4WICHOB. 3a04YHOE TOJIOCOBAHME CUMTAETCS
COCTOSIBIIMMCSI, €CJId B YCTAHOBJICHHBIH B TOBECTKE JHS CPOK TOJOCOBAHUs
MPOrojiocoBasiv 00Jiee YeM ABE TPeTH wieHOB OOIEro coopaHusl.

3.4. Ilpeacenarens OOuIEro coOpaHusi AOHKEH U3BECTUTH WiIeHOB OOMIEro
coOpaHust 0 AaTe, MECTE MPOBEACHUS U TOBECTKe OOMEro coOpaHusi HE TO3AHEE
4yeM 3a 5 (ma1b) padounx IHEHN 10 THS €ro TPOBEACHHUSI.

3.5. Bompochkl mis o0cyxkaeHus Ha OOmEeM cOOpaHUM BHOCSTCS WJICHAMHU
OOwero coOpanus. C y4eTOM BHECEHHBIX MPEATIOKEHUI (POPMUPYETCS MOBECTKA
nHst O01Iero coopaHusl.

3.6. O0uice coOpaHKie HE BIIPABE BBICTYNATh OT HMEHH LIKOJIBI.

4. 3aka0YUTEIbHBIC MOJIOKEHHSA

4.1 Hacrosimee 11onoskeHre TPUHUMACTCS HA 3aceaaHuu llenarornaeckoro
COBETA M YTBEPIKAACTCS MPUKA30M AUPEKTOPA.

4.2 Cpok peicTBust HacTOSWETO [10JI0KEHUST HE OTPAHUYEH, ACHCTBYET 10
MPUHATHA HOBOTO [10M0KEHUS.

4.3 H3MeHeHuss um n0NOJMHEHUs B Hacroswmee [lonmoskeHHe BHOCATCA H
NPUHUMAKOTCA pelIcHUEM [1e1arorn4yeckoro COBETa U yTBEP)KAAKOTCS MPUKA30M
JUPEKTOPA.
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